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EVENT SPACE RENTAL AGREEMENT
 4113 Crosshaven Drive  •  Vestavia, Alabama 35243
	PARKING IS LIMITED  —  Please encourage rideshare and carpooling.


This Event Space Rental Agreement (the “Agreement”) is entered into as of ____________________, by and between Leaf & Petal (“Owner”) and ______________________________________________ (“Renter”).
Renter wishes to temporarily rent and use designated event portions of Owner’s premises at 4113 Crosshaven Drive, Vestavia, AL 35243 (the “Venue”), and Owner agrees to make the Venue available subject to the payments, terms, and conditions below.
01  RENTAL FEE, DEPOSITS & ATTENDANTS
Venue rental price:  _________________________  (final price determined after event parameters are confirmed)
•  A 50% nonrefundable reservation deposit of $________________ is required to hold the event date.
•  The remaining balance of $________________ and a $250 refundable security deposit are due no later than 48 hours before the event. If the security deposit is paid by check, date the check for the event date.
•  Payment may be made by check payable to “Leaf & Petal” or by credit card, subject to a 2% processing fee.
•  Leaf & Petal will provide 1 / 2 attendant(s) (circle one) for $225 / $350 (circle one). Attendant fees are due no later than 48 hours before the event and are paid directly to the attendant; ask the Event Coordinator for payee instructions. Attendants assist with building access, HVAC, lighting, security, and schedule management. They are not responsible for trash removal or cleanup.
02  EVENT DATE, HOURS & PURPOSE
Event date:  __________________
Event begins:  ____________ PM (not before 6:00 PM)     Event ends: __________ PM
Event type / purpose:  __________________________________________
03  GUEST COUNT & PARKING
Stated guest count:  ____________ people
•  Expected attendance should not exceed 60 guests. If attendance may exceed 60, the Venue may not be suitable.
•  The Venue has less than 30 available parking spaces, the rest are earmarked contractually with neighboring restaurant businesses.  Encouraging guests to rideshare and carpool may mean the difference between plenty and not enough.
•  A material breach of the agreed guest count may result in forfeiture of the security deposit and additional rental charges of $50 per guest above the agreed count. These limits protect the Venue, its guests, and neighboring businesses.
04  SETUP
Setup may begin at:  5:00 PM
Renter and caterer may arrive at the approved setup time during retail business hours on the event date, provided setup does not interfere with Leaf & Petal employees, customers, or normal retail operations. Leaf & Petal will make reasonable efforts to accommodate early setup; however, some counters and workspaces may not be fully available until retail closing at approximately 5:30 PM.
05  CATERING & CLEANUP
Approved caterer:  __________________________________________
•  Catering must be provided by a professional company, and all caterers must be approved in advance by the Leaf & Petal Event Coordinator.
•  Renter and/or caterer is responsible for removing all trash and waste to the Leaf & Petal dumpster and returning venue floors, fixtures, counters, and surfaces to their clean, pre-event condition.
•  Catering supplies, ovens, tables, and chairs may be approved for early delivery on the event date, but deliveries and equipment may not impede retail operations while the store is open.
06  EVENT END TIME
All guests must exit the building no later than 10:00 PM.
•  A 15-minute grace period, through 10:15 PM, is provided solely for final cleanup and removal of Renter’s property. Occupancy beyond that grace period may result in forfeiture of the full security deposit.
•  Proper cleanup typically requires 30–45 minutes. Please build adequate cleanup time into the event schedule.
07  DECORATIONS & CANDLES
•  All decorations and decorating plans are subject to Venue rules and advance approval by the Event Coordinator or Owners.
•  Outside candles require advance approval and must be enclosed in glass hurricanes or another approved containment device. Taper candles are not permitted. Tealight candles are permitted only when contained in votive holders at least 3 inches deep.
08  FLORAL
•  Outside floral arrangements are not permitted without prior written approval from the Event Coordinator and will be approved only in limited circumstances, such as certain wedding arrangements. Outside flowers and loose foliage for tables also require advance approval.
•  Floral arrangements and centerpieces may be ordered through Leaf & Petal’s Floral Manager. Leaf & Petal may also offer select centerpiece rentals at 25% of retail price, subject to availability and approval.
•  All floral purchases and rentals must be paid in full before the event begins.
09  ALCOHOL
•  Outside alcohol is generally permitted at Owner’s discretion. Leaf & Petal is NOT a party venue, and Renter is responsible for ensuring responsible, moderate alcohol service. Owner may require a professional bartender when appropriate to reduce the risk of overservice.
•  Alcohol may not be sold in any form without all licenses and approvals required by the Alabama ABC Board and the City of Vestavia Hills. Cash bars are not permitted unless properly licensed.
•  Renter is ultimately responsible for ensuring alcoholic beverages are served lawfully and responsibly and that guests are not overserved or allowed to become inebriated on the premises.
10  CLOSING THE EVENT & SECURITY DEPOSIT
•  Renter must remove all personal property, trash, and other items that were not present when Renter took control of the Venue.
•  If the caterer is responsible for cleanup, Renter must provide the caterer with a copy of this Agreement. Counters must be wiped, spills addressed, and obvious food, rubbish, and debris removed so Leaf & Petal can open for business the following morning.
•  Trash must be placed in the Leaf & Petal dumpster inside the fenced area at the north end of the building or removed from the premises. Failure to remove trash and complete required cleanup will result in a $150 service charge deducted from the security deposit.
•  With explicit permission from the Event Coordinator, approved personal items may be left overnight. Such items must be collected by 10:00 AM the following day or the same $150 service charge may be deducted from the security deposit.
•  Within 72 hours after the event (typically within 24 hours), Owner will return the security deposit less any extension fees, service charges, or amounts reasonably necessary to repair or replace damaged, destroyed, or missing property. Renter is financially responsible for damage or loss caused by Renter or any guest, invitee, contractor, vendor, or other person entering the Venue in connection with the event, including applicable collection costs. Leaf & Petal merchandise or property will be valued at full retail replacement value.
11  LEGAL TERMS
•  Unpaid balances will accrue interest at 20% annual percentage rate until paid, to the extent permitted by applicable law. Renter is also responsible for reasonable legal fees, court costs, and collection expenses associated with unpaid balances, assessed damages, and fees.
•  To the fullest extent permitted by law, Renter assumes responsibility for the conduct of Renter’s guests, invitees, vendors, and contractors and agrees to indemnify and hold harmless Leaf & Petal’s landholding and operating businesses, Owners, affiliates, employees, and associates from claims, losses, liabilities, damages, or expenses arising from Renter’s use of the Venue or the acts or omissions of persons associated with the event. The premises are accepted “as is, where is.”
•  Any dispute arising from this Agreement will be governed by applicable Alabama law and adjudicated in Owner’s local jurisdiction. The parties agree to resolve disputes by binding arbitration and waive trial by jury, to the extent such provisions are enforceable under applicable law.
	ACKNOWLEDGMENT
By signing below, the parties acknowledge that they have read, understand, and agree to the terms of this Agreement. Owner and Renter should initial the bottom of each page.


12  RENTER & EVENT INFORMATION
Renter name:  __________________________________________
Primary contact:  __________________________________________
Telephone:  ______________________________
Email:  ______________________________
Billing address:  __________________________________________
City / State / ZIP:  __________________________________________
13  PAYMENT CHECKLIST
	ITEM
	AMOUNT
	DATE PAID

	50% Reservation Deposit
	$________________
	________________

	Remaining Rental Balance
	$________________
	________________

	Security Deposit
	$250
	________________

	Attendant Fee(s)
	$________________
	________________


14  SIGNATURES
	_______________________________
Renter Signature / Date
	_______________________________
Owner Signature / Date

	Printed Name: __________________
	Jamie Pursell

	Address: _______________________
	4113 Crosshaven Drive

	City / State / ZIP: ______________
	Vestavia, AL 35243
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